Ready for Writing

a general
introduction

positive
aspects (point {
1 of Notes)

negative
aspects {
(points 2 & 3
of Notes)

O the one hand, they have reduced the amount of time

L than pushing a button. words3
. Own the other hawnd, some wmodern technology has made our phrases

summarizing
opinion

<oMme ?eo?Lestud et adeaquatetyy

L wmake them happler.
conclusion, { To su up, although technology has made Life easter in the

Part 1: Essay

tlow

Type one essay) ques £ woderw donestis
In the model answer below, both sides of the DO UOW a@\(ea tha o the qwﬂwc%

s ; 6 T vOVE ’
argument are considered, before a conclusion LLanees nave WwWp
is reached in the final paragraph. 0pP ,

O{ DWUY wves
In your English class you have been discussing tes
the role of technology in the home. Noteé
Now, your teacher has asked you to write an Wiite ploout: hoves
essay. 1 a&fect oW \/\ouse\/\o\ﬁ\ C e
Write an essay using all the notes and give , aved {oy pther potivitie
reasons for your point of view. 2 tme S (ﬁDMY WA {den)
TRV

Write your essay in 140-190 words.

Model answer

rave dowmestic appliances improved the quality of our Lives?
Nowadays, many people have a wide range of appliances and
devices in their home, all of which ave destgned to make Life
easier. Howevey, they also have some disadvantages. tar

required to complete dovestic chores. Clea ning and Lroning,
for exawple, can be done far more quickly and efficiently appropr
thawn fifty years ago. i addition, some tnventions have
meant that certain tasks no Longer have to be performed. in
washing up is almost extinet in households with a

dishwasher, and thanks to the wicrowave, cooking s no more

lives Less interesting than before. Food which has beew taken
from the freezer and heated tn a microwave s not as tasty as
fresh food cooked tn a conventional oven. Moreover, the reason
manl people buy these Labour-saving devices is to enable
them to spend wiore thime working, which does not necessarily

oin

howee, it has wnot tmproved the overall quaL'LtH of our Lives.

Task

In your English class you have been

at sehool does
talking about education in schools in

Aot ?\(q}aﬂi 06 your country.
, DU ﬂ@Y .
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Write an essay using all the notes and
give reasons for your point of view.
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Another point of view is arl
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It is generally agreed tha
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age 39 of Unit 3 for linking Write your essay in 140-190 words.

Part 1: Essay

Type two

In the model answer below, only one point of view Ess ag

is considered. This is clearly stated in the first
<t beteer £0 90

on hollddy

paragraph and supported with reasons in the subsequent Londs?
paragraphs. with ‘EWW'LM oY ‘f‘“’
In your English class you have been talking about Notes

relationships with family and friends.

Now, your English teacher has asked you to write an essay.

Write an essay using all the notes and give reasons for your 4 whle

point of view. ,
2 whte

Write about:
I s cheaper
W te wore fun

Write your essay in 140-190 words. 2 ...

Mode! answer

ls it better to o on holiday with family or frienos?

Provided theve are reasowa%Lg strong and health

relationships berween parents and onildven, i LS wy opiwion

that a family holiday has more advantages than one with

‘f:}/f,@l/\/dS. ~ appropriately

Tp beain with, it Ls much more economical to spend your formal style

holtday with your family, particularly if you are a teenager.

Povents are happg to pay for almost everything, enabling

thé’c'k chilren to a/i—hlng.s theyy world wot be oble to oFfovd to

Lf they were with friends. use of linking
- Secondly, even though the two types of holiday are very | wordsand

different, you can have just as much fun with your family phrases

as with your friends. Parents and children may not always
agree on what to do each day, but this s also trie between

friends.

inally, an vportant advantage of having fun with your
family is that Lt helps to strengthen relatlonships between the
different members. (n thelr busy lives, they have Little time to
spenol with each other; a holiday helps bring everyone together
Ln o velaxed sttuation.
. conclusion, whilst time spent away) with friends cawn be
very enjoyable, a holiday spent with the family has a much
move bengfreinl effect. o R

Low
Task gesay AUestL0 o
In your English class you have been talking about the ¢ it better £o e {0
effects of fame. or LARIOWN?
Now, your English teacher has asked you to write an Notes
essay. write abouk:

Write an essay using all the notes and give reasons for

your point of view. 1 wmonty)
2 {Y'Levw\s ©en)
ea
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Ready for Writi@

Part 2: Article

You see this announcement in an international magazine.

MY IDEAL JOB

We're interested to know what jobs people would most like to do. Write us an
article telling us what your ideal job would be and why.

The best articles will be published in next month’s magazine.

Write your article in 140-190 words.

Model answer
interesting title Working with wildlife - naturally]
to attract reader’s J (@)
attention what else would a zoology student and Reew nature opening sent
photogyapher possibly want to oo? Offree Jobs are dull, relevant to
sales Tobs are stressful and tndustry is out of the question.
Tne ideal job for me is that of a warden on @ nature reserve.
can You bmaging being outside all day, surrounded by d‘rgc" questi
noture and wildlife? You would hear the sound of birdsong iy
a lively informal vather thawn the wolse 0{ ’cmﬁ%a, smell {LDW&YS and trees reader
style throughout instend of exhaust fumes and cigarettes, and see peaceful
the article vivers, not busy ronds. You have to admit, those are
wonderful working conditions.

mportantly, with a job Like this, t would be dolng
something 1 believe tn, helping to preserve the environiment
for future generations. And although 1’4 be far from budlt-
Wp areas and large popumt’wws, [ would still have contact
with people, teaching visitors to the reserve about nature
conservation.

informal linking
devices

of course, it's not the best-paid job in the world. But 1d
pmbabLg be able to afford to rent a swmall cottage with o
cosy fureplace anol a vegetable garden. 1E's not everyboolly's
tdea of Luxury, but personally, | couladn't bmaoine ’
am@tmwa better

a closing
comment

Task

Either: a write your own answer to the task above in 140-190 words;

or b answer the following question. _

You see this announcement in your school’s English-language magazine.

Write your article in 140-190 words.

MY IDEAL EVENING OUT
We'd like to hear about your ideal
evening out. Where would you go, ‘
who would you go with and what Involving the reader Attitude adverbs
would you do? Can you imagine ...? Naturally, ... Importantly, ...
Wirite us an iftif?l_e answering these Have you ever ...? _Personally, ...  {Not) surprisingly, ...
questions and giving your reasons. PR . .
We'll print the three most interesting H(.)W would you feel if ...7 Interestingly, ... Worryingly, ...
Did you know that ...? (Un)fortunately, ...

articles in next month’s magazine.



Part 2: Email and letter

This is part of an email you receive from your English friend, Emma.

It was a brilliant holiday, but my health and fitness have suffered. Too many ice
creams and not enough exercise! You're the healthiest person | know — can you give
me some advice on how to get fit and healthy again?

Thanks

Emma

Write your email in 140-190 words.

Model answer

HL Evmama

Thanks for Your email. It sounds as iof you had a good time
on Your hollday - perhaps a Little too good! You definitely
need to change some of those bad habits you pleked wp.

Firstly, you should do some regular physical exercise. if L
were yow, U'd 0o jogging at least three or four thmes a week.
ou Live bn o beautiful avea with Lots of lovely country
paths, so there’s no excuse for not getting out and going
for a vun. It's also a good Ldea to Lleave the car Ln the garage
and walk to the shops Lnstead. ey 've not far from Your
house, and Yow'll be surprised how much better 50%’% feel as
a result.

And as 'm sure You realize, You should also change your
diet. Try cutting down on fried food, butter cheese andl

fotty weat — anol cuk out Lee cremms completely! Getting
fut anad healthy takes thme, so be consistent and don't glve
up after just a couple of weeks.

| hope that's useful. Good Luck and let wme kinow how You

ief, relevant
opening
paragraph

language for
giving advice

appropriately
informal style

ppropriate

nding get on.
AlL the best
David

Task

This is part of an email you receive from
your English friend, Simon.

anks for your emaillletter.
was greatl/lovely to hear from you.

he holiday) sounds wonderfull
rrible.

| were you, I'dll wouldn't (take
me board games).

ou couldishould try (eating more
uit).

ake sure you (take a pack of cards). - All the best

It's (not) a good idea to (go on your
own).

[t's best (not) to (do too much).
Ending the email/letter

I hope that'’s usefullhelpful.

Let me know (what happens).

Hope to see youthear from you soon.

Closing phrases
Best wishes

Bye for now (Lots of) love

| won't be here next week, as I've rented
a holiday cottage with some friends
near the coast. Unfortunately, it looks as
if it's going to rain a lot, so we want to
take some games with us to play in the
house. Can you suggest any? How do
you play them?

Thanks

Simon

Write your email in 140-190 words.
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Ready for Writing

Part 2: Letter of application

You have seen this advertisement in an

UK SUMMe K CAMPS

Helpers requireq

Xur UK Surﬁmer Ct;)qusr

er;}ophcapts should be hard-wo ki
érgetic and able to organizer "o

activities fo .
areas: fyoung children in these

international magazine. k on on ¢
eo

. workshops
¢ sports
* outdoor pursuits

.
Write your letter of application in indoor and outdoor games

140-190 words. Write 1 N
/Ite 1o the director M
giving your reasons for ;s

sayi
e oLy vou weuid b

Simpson,
pplying and
€ suitable for

Model answer

Dear Mrs SLmupson
{ wouldl Like to apply for the job of Camp Helper as advertised
bn this month's tssue of ‘International Student’.

introduction

r 1 Like belng with children very much and | would certainly
enjoy the challenge of working with thew on one of Your
reasons for camps. Moreovey, | have just 'ﬁ/VL/LSME’,O{ school and tn October use of fink
applying \ words

[ will be starting a degree course tn English. [ am thevefore
very keen to limprove my language skills tn an english-
L\ speaking cowntry before | go to university.

F There are a vuumber of activitles ( could organize for the
ehildren. Mu Lnterests tinclude basketball, tennis and

, orienteering, and | also play the guitar ano compose my appropriat
relevant skills
and experience { owwn songs. For the past seven Years t have attenoled summer | formal sty
COMPS n my country with the scouts, and last year |
helped to run a number of events, tncluding an orlenteering
L competition and a kite-making workshop.
personal qualities ( {e,eL’( have the necessary Patéev/w@ a nd energy to make a
and suitability for positive and enthusiastic contribution to Your camps and
the job hope You will constoler my application favourably.
[ Look, ‘fOVWﬂ vd to hearing '{CYDVI/L you. appropriat
ending

Yours stincerel A

Costns Sergls




Beginnings and endings I have excellent communication/icomputer/

Dear Sir or Madam and Yours faithfully organizational skills.
Dear Ms Bentley and Yours sincerely I have a good knowledge of (first aidiFrench/
website development).

Personal qualities and suitability

Reason for writin
g I have alan friendlylsensitiveleasy-going/

I sawlhave seen your advertisement in ... enthusiastic nature

/.am writing to apply for the joblposition of (a I feel | have the necessary (patience) and (energy)
shop assistant) ... for the job

I would like to apply for a grant to studyffor ...

I would like to volunteer to work with (the
elderly) ...

I am confident | would be well suited to the job.

I believe | am an ideal candidate for a grantfthe
job.

Describing skills and experience

I have (a great deal offsome) experience of
(looking after animals).

I spent (two months) working as (a kitchen
assistant).

Closing remarks
1 hope you will consider my application.
I look forward to your replylhearing from you.

Task

You have seen this advertisement in an international magazine.

Coastal Campsites require

+ Reception Assistants » Swimming Pool Attendants
» Bar and Restaurant Staff o Entertainers

to work in the UK on our busy, five-star campsites this summer.AEpIicants
must have a reasonable command of English and be willing to work long hours.

VIYrite to the director, Mr Peabody, and explain why you would be suitable for
the job.

Write your letter of application in 140-190 words.
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Ready for Writing

Part 2: Report

A group of elderly tourists will be spending a morning in your town as part of a ten-day tour
of the region. The local tourist office has asked you to write a report for the group leader,
suggesting ways in which the tourists might spend the morning. You should give advice on
sightseeing and shopping, as well as information on where they could have lunch.

Write your report in 140-190 words.

Model answer

tntroduction
a suitable heading

for each section of The abm of this report Ls to give suggestions to a group of elderly report wit
the report tourists om how to make the most of thelr morning in Roxburgh. copying th
Slahtseeing wording o
. ; , , , ;. uestion .
e group might Like to begin the morning with a vistt to the a
sixteemth century chureh, with tts impressive statned-glassed
windows. Withiv easy walking distance of the church is the
Roxburgh Folk Museum, containing nuwmerous exhibits which
show what Life was Like bn the toww tn former uries.
S i
For those who would Like to go shopping, the farmers’ market tn, 7~ a variety of
the main square is an option worth considering. A wide choice ¢——and phrases
a range of i _ describe am

language for
giving advice

senlor cltlzens.

Luneh

Adfter a busy wmorning, Lunch tn one of the reasonably priced
restaurants on the seafront Ls to be recommended. Nown-
one of the many fresh fush dishes for

vegetarians s

uld £

of fresh, organic produce is on sale, together with Locatly made/ y \
cheeses, breao and wine. The square also contains o number and quantt
of interesting pottery shops, some of which offer discounts to

which Roxburgh ts fanous.

conclude with Coneclusion
summarizing
comment
and/or final

recommendation MorYnLng.

Although the group is only in Roxburgh for a short time,
everyone Ls guaranteed a warm welcome and a menorable

a consistent
style, in this
case formal

Task

A group of foreign teenage students on
an exchange programme in your region
is planning to visit your town for an
afternoon and evening. You have been
asked to write a report for the leader of
the group, suggesting ways in which the
students might spend their time in your
town. You should give advice on places
to go for shopping and entertainment,
explaining why you recommend these
places.

Write your report in 140-190 words.

Giving advice and making
suggestions

1 would recommend/advise them to (go
to the shopping centre).

1 suggest youlthey (shop for clothes at
‘RHN’).

The best place for {music) is (‘Spins’).
You/They shouldireally mustlare advised
to (go to ‘Aquaworld’).

(A visit to the zoo) is an option worth
considering.

(A boat trip) is a mustfto be
recommended.

it is advisablela good idea to (book in
advance).

Describing amounts or quantities
a wide rangefselectionlvariety of (clothes
shops)

a large number of (restaurants)

a great dealllarge amount of (litter)

plenty offseveral/many/numerous {parks
and gardens)

Talking about facilities

The shopping/sportsiculturalileisure/
restaurant etc facilities are ...

... excellentioutstanding/second to none
... adequate/reasonable.
... poorlinadequatelbasic.

pc



